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OPNAVINST 4950.lG

Foreign Trainee Status Report Format
Instructions for Completing Foreign Trainee Status
Reports
Student Control Number (SCN) Assignment Procedures

1. Purpose. To provide guidance for preparation of Foreign
Trainee Status Reports for trainees sponsored by the Foreign
Military Sales (FMS) and International Military Education and
Training (IMET) programs, and enrolled in courses of instruction,
including on-the-job training, observership training, and con-
tractor training under the cognizance of the Chief of Naval
Operations (OP-63), Commandant of the Marine Corps, and
Commandant of the Coast Guard.

-

2. -“ This instruction has the concurrence of the Commandant
of the Marine Corps and the Commandant of the Coast Guard, and also
applies to their subordinate commands that receive foreign students
for training.

30 Background. In the past, letter/memorandum endorsements to
Invitational Travel Orders (ITOS) were utilized to provide
cognizant activities with data on student course participation
for student and financial management. With the expansion of
the Student Training Analysis and Tracking Information System
(STATIS)j located at Chief of Naval Education and Training
(CNET) Headquarters, Naval Air Station, Pensacola, FL, all
tracking data for students under the Department of the Navy
Security Assistance Training Program has been integrated into
a single automated reporting system, requiring the electronic
transmission of tracking data when feasible.

4. Format. Enclosure (1) is a sample format for the Foreign
Trainee Status Report. This report, which provides the train-
ing information required by various management levels~ must be
prepared in accordance with the instructions prescribed in
enclosure (2)0 Enclosure (3) provides procedures for assign-
ing and obtaining Student Control Numbers (SCNS).

5* Procedure. Following procedures apply to endorsement of ITOS
and preparation of Foreign Trainee Status Report:
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a. As directed by reference (a), ITOS will continue to be

endorsed upon issuance of transportation requests, meal tickets,
payment of living allowance, change of station, and issuance and
return of Uniformed Services Identification and Privileges Card
(USIPC, DD Form 1173). Certificates or ITO endorsements indica-
ting that government quarters and subsistence were or were not
available will also be provided and affixed by appropriate
commanding officer. These endorsements are required in addition
to the Foreign Trainee Status Reports required by this instruction.

b. Student tracking data (course commencement, completion,
no-show, failure, etc.) will be transmitted electronically using
the Foreign Trainee Status Report (enclosure (l)). Separate
messages will ordinarily be used for commencement reports and com-
pletion reports. Corrections of previously reported data will be
clearly annotated as corrections.

If course length is five days or less, the commencement report may
be combined with the completion report. Actual commencement of a
follow-on course at the same training activity may be reported in
the follow-on training section of the previous course’s completion
report rather than by submission of a separate report if the date-
time-group of the message is on or after the date of commencement.
A completion/termination report will repeat (correct if necessary)
information provided by the commencement report and will provide
course completion or termination data. A delayed completion report
shall be submitted when completion is affected by equipment downtime,
medical emergencies, etc.

6. Actions. Action is required as follows:

a. Each activity under CNO, Commandant of the Marine Corps and
Commandant of the Coast Guard receiving foreign students for training
shall provide Foreign Trainee Status Reports for each course of
instruction at the following intervals:

(1) Within three working days after course commencement;

(2) Within three working days after course completion or
termination;

(3) Within one working day after determination of course
failure or no-show; or,

(4) Within one working day after determination of delayed
completion caused by nonacademic or nondisciplinary factors.

b. Exceptions to preparing Foreign Trainee Status Reports
for each course of instruction are provided as follows:

(1) Aircrew and Fleet Replacement Aviation Maintenance
Program (FRAMP) Tralnlng. Foreign Trainee Status Reports for Aircrew
and FRAMP Traininq under CINCLANTFLT, CINPACFLT and CNAVRES will be

—

the responsibilit~ of COMNAVAIRLANT, COMNAVAIRPAC, or CNAVRES, respec-
tively, and will be provided at the following intervals:
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(a) Within three working days after commencement
of the first training line;

(b) Within three working days after completion of
last training line, or termination. The completion report will
contain a statement in the REMARKS section, “All training was
completed in accordance with student’s original schedule”. The
actual dates and types of leave taken by the student since enroll-
ment shall also be shown in the REMARKS section;

(c) Within one working day after determination of
course failure or no-show;

(d) Within one working day after determination of
delayed completion caused by nonacademic or nondisciplinary
factors: or,

(e) Within one working day after determination of
deviation from student’s original schedule.

(Note (l): NAMTRADETs under CNET will continue to
report in accordance with paragraph 6a. Note (2): Contractor
training of similar nature will be the responsibility of NAVPRO
and will be reported in accordance with Paragraph 6a.)

(2) CHNAVMAT Training. Multiple training sites (e.g.,
Naval Ordnance Management Training for Senior Foreign Officers,
OJT supply, etc.) billed/tracked as one line of trainin9 under
CHNAVMAT’S subordinate commands shall be reported in accordance
with paragraph 6b(l). COMNAVSEASYSCOM will be responsible for
all Foreign Trainee Status Reports for their activities and will
ensure reports are submitted in accordance with paragraph 6a.

(3) Contractor Training. Foreign Trainee Status Reports
will be submitted only for contractor training which involves
assignment of a Worksheet Control Number (WCN) and issuance of
Invitational Travel Orders (ITOS). NOTE : Contractor training is
normally handled under visit procedures without WCN assignment and
in these cases, reports will not be necessary.

(4) CNATRA Flight Training. Applicable flight student data
contained in the Foreign Military Training Aviation Tracking System
(FMTATS) has been incorporated into the STATIS data base. The flight
student data will be jointly managed by Naval Aviation Schools Command
(NAVAVSCOLSCOM), and CNET Pensacola, FL. Each training squadron under
CNATRA receiving foreign students for flight training and related pro-
grams shall manually update and return to NAVAVSCOLSCOM, hi-weekly
printouts within three working days from date of receipt.
NAVAVSCOLSCOM shall:

(a) Endorse ITOS in accordance with paragraph 5a;

3



(b) provide hi-weekly flight student printouts to
each respective training squadron;

(c) Update the NAVAVSCOLCOM’S portion of the STATIS
data base from updated printouts received from training squadrons;

(d) When required, comply with Foreign Trainee
Status Report format shown as enclosure (1) when reporting
No Show, Failure, Termination, Correction and/or Other Problems/
Deficiencies.

(5) Training Under Material Case. If circumstances
necessitate placing training under a mate=ial case, normal
reporting procedures including the exceptions provided herein
shall be followed. If unique training situations should occur,
cognizant major claimants will be provided reporting guidelines.

7. Report and Form

a. Symbol OPNAV 4950-13 has been assigned to this requirement
and is approved for three years from the date of this directive.

b. DD 1172 (Rev. 1-79), Application for Uniformed Services
Identification and Privileges Card, SN O1O2-LF-OO1-1721 and
DD 1173 (Rev. 3-61), Uniformed Services Identification and Privi-
leges Card, SN O1O2-LF-O11-73OO are available through normal
supply channels in accordance with NAVSUP P2002.

Director of Security ~istance
Dii?ision

Distribution
SNDL 26H

26J
26V
26KK2
32TT
42B2
42D

42L1
42L2

42P

(One copy only unless otherwise indicated):
(Fleet Training Group)
(Fleet Training Unit)
(Landing Force Training Command)
(Petroluem Training Unit PAC)
(Auxiliary tircraft Landing Training Ship, AVT)
(Functional Wing Command PAC)
(Fleet Aviation Specialized Operational
Training Group)
(Fighter Squadron LANT) (FITRON 101, only)
(Fighter Squadron (VF) and Weapons School PAC)
NAVFITWEPSCOL, only)
(Patrol Wing and Squadron) (PATWING 5,
PATRON 30 and PATRON 31, only)
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Distribution (continued):
42W

42B13

42CC2

42GG2
46B
C37F7
C40

C52D

—

C58B
C58G
C58J
E2C
E2D
E3B
FA6
FA7
FA1O
FA18
FA3o
FB7
FB1O
FB13
FB21
FB38
FF36
FF42
FH3

FH13
FH14
FH15
FH18
FH26
FH28
FKM9
FKM20
FKPIE
FKPIG
FKPIJ
FKP7

FKRIA
FKR 1B

(Helicopter Mine Countermeasures Squadron
(HM))
(Helicopter Anti-Submarine Squadron)
(HS1, HS1O, only)
(Helicopter Anti-Submarine Squadron Light,
PAc (HSL)) (HSL-31, only)
(Strike Fighter Squadron PAC) (VFA) (VFA-125, only)
(Aircraft Wing)
(Naval Weapons Station Detachment) (FLTAC, only)
(COMNAVOCEANCOM Shore Based Detachments)
(COMNAVOCEANCOM DET Meridian and Monterey, only)
(NSHS Bethesda Detachment) (NAVUSEAMEDINSTITUTE
NSHS DET Groton CT, only )
(SWOSCOLCOM DET)
(SERVSCOLCOM DET)
(NAMTRAGRU DET)
(NAVFINCEN)
(NAVREGFINCEN)
(ONRBRO)
(NAS )
(NAVSTA)
(SUBASE)
(NAVPHIBASE)
(LANTFLTWPNTRAFAC )
(NAS )
(NAVSTA)
(SUBASE)
(NAVPHIBASE)
(COMOCEANSYSPAC )
(DEFREMANEDCEN )
(NAVPGSCOL)
(NAVHOSP) (Bethesda, Bremerton, Camp Pendleton,
Charleton, Great Lakes, Groton, Jacksonville,
Long Beach, Oakland, Pensacola, Portsmouth,
San Diego, only)
(NAVHOSPCORPSCOL)
(HSETC)
(NAVENPVNTMEDU) (Norfolk and San Diego, only)
(NAVAEROSPMEDINST)
(NAVENVIRHLTHCEN )
(NSHS)
(NSC)
(NAVILCO)
(NAVUSEAWARENGS TA)
(NAVSHIPWPNSYSENGSTA)
(NAvORDSTA)
(NAVSHIPYD) (Philadelphia, Pearl Harbor and
Long Beach, only)
(NAS )
(NAVAIREWORKFAC )
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Distribution (continued):
SNDL FKR3c

FKR4A
FKR7C
FT6

FTIO
FT12
FT13
FT20
FT22
FT24
FT28
FT29
FT30
FT31
FT35
FT3 7
FT38
FT39
FT43
FT44
FT45
FT46
FT49
FT51
FT52
FT54
FT55
FT56
FT65
FT76
FT86
FT90
FT91
V3
V5

V8
v12
V16
V23
V25

(NAVAIRTESTCEN) (Test Pilot School)
(COMPACMISTESTCEN)
(NAVAIRTECHSERVFAC )
(NAS) (Corpus Christi, Meridian, Pensacola,
Kingsvile, Beeville and Whiting, only)
(NAVAVSCOLSCOM )
(NAMTRAGRU)
(NATTC )
(NAvCONSTRACEN) (Port Hueneme, only)
(FCTC )
(FLETRACEN)
(NETC)
(NAVCRUITRACOM )
(SERVSCOLCOM)
(NTC and NAVDAMCONTRACEN)
(NAVPHIBSCOL)
(NAVSCOLCECOFF )
(NAVSUBTRACENpAC )
(NAVTECHTRACEN)
(SWOSCOLCOM)
(NAVDIVESALVTWCEN)
(NAVSCOLEOD)
(FLEFL5wTRACEN)
(NAVGMSCOL)
(FLEMINEWARTACEN )
(SCHOOL OF MUSIC)
(NAvSUBSCOL)
(NAvSCSCOL)
(NAVSCOLPHySDISTMGT )
(FITC)
(COMBATSySTECHSCOLSCOM )
(NAVSCIATTS)
(COMTRAWING)
(TRARON and HELTRARON)
(COMCAB)
(MCAS) (Cherry Point, El Toro, Beaufort
and Yuma, only)
(CG MCRD)
(CG MCDEC)
(CG MCB)
(CG MCLB) (Albany and Barstow, only)
(MCAGC2C)

-
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copy to:
SNDL A2A

A4A
A6
B2A

B3

B5
21A
22A

23
24
26S
45Al
45B
45Q

50A
50D

C2A

—

C5
C6B
C7
Fl?1
FF5
FF38
FF44
FF58
FF62
FG2
FJA1
FKAIA
FKAIB
FKA1C
FKAIF
FKAIG
FKA6A 1
FKA6A2
FKA6A9
J?KA6A15
FKA6A17
FKM9

(Department of the Navy Staff Offices)
(JAG, CtiINFo, only)
(CilNAVI~IAT)(IT.T-PII.,P}.;-5,021X, 0434, only)
(CMC )
(Special Agencies, Staffs, Boards and
Committees) (JCS) (J5), DLIELC AND !2LIFLC,
only)
(College and University) (Armed Forces
Staff College, Norfolk, only)
(US COAST GUARD) (Commandant, G-CPI, only) (10)
(Fleet Commanders in Chief) (3)
(Fleet Commanders) (COMSEVENFLT), COMTHIRDFLT,
COMSIXTHFLT, only)
(Force Commanders)
(Type commanders) (less 24F)
(Mobile Technical Unit)
(Fleet Marine Force Commands) CG FMFPAC, only)
(Marine Division)
(Division and Service Support Group and
Battalion)
(Unified Commands) (less USCINCRED) (5)
(Components of Unified Command) (COMUSNAVSO
and CINCUSNAVEUR, only) (3)
(To Naval Personnel at Air Force Activities)
(DISAM, only)
(Military Assistance Advisory Groups)
(Military Groups)
(US Defense Attache Offices) (less IJSSR)
(COMNAVDIST Washington DC)
(NAVSAFECEN)
(USNA)
(NAVWARCOL)
(AIPISO)
(CNAVRES)
(NAVCOMMSTA) (Ealboa, only)
(COMNAwILPERSCOM) (No21)
(COMNAVAIRSYSCOM) (01A4B, 4133, 02A)
(COMNAVELEXSYSCOM)
(COMNAVFACENGCOM )
(coMNAvsupsYscOhf)
(C0MNAvsJ3AsYsC0M)
(NAvAIRD13vcEN)
(NAVWPNCEN)
(NAVSWC)
(Nusc)
(NAVTRAEQUIPCEN)
(NSC)



Copy to (continued)
SNDL FKM13 (SPCC)

FKM15 (ASO BRASO)
FKM17 (FLEMATSUPPO)
FKM22 (NAVPUBFOWCEN)
FKPIB (WPNSTA) (less Earle)
FKPIM (NAVWpNSUPPCEN )
FKR3A (NAVAIRENGCEN)
FKR7E (NAvAVNLOGCEN)
FT1 (CNET) (C2, C4 and N61)
FT2 (CNATRA )
FT5 (CNTECHTRA) (N7)
FT60 (EDTRASUPPCEN)
FT78 (NAvEDTRAPRODEVC EN)

OPS 00,09, 009B, 09M, 09Rt 099, o143t 923 (for IMET studentsl
only), 01, OICC, 114, 29, 39, 59, 06, 62, 622, 63, 64 .
DSAA

Stocked:
CO, NAVPUBFORMCEN
5801 Tabor Avenue
Philadelphia, PA 19120 (100)
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TO: cNo/cNET/cMc/ccG/As Appropriate (CNTECHTRA FOR AUSTRALIA, SAUDI)
INFO: (RESPECTIVE WOR CLAIMANT)

FUNCTIONAL COMMANDER
(FOLLOW-ON TRAINING ACTIVITY, IF Applicable)

UNCLAS //N04950//
SUBJ : FOREIGN TWINEE STATUS REPORT, OPNAV 4950-13
1. TYPE : .—.—— .

2. COURSE ID DATA:
(A) TITLE ; (B) MASL
(C) CIN

——
. (~P — -:;

(E) CON—DATE
——

: (F) COM~DATE_ _:——

3. Trainee ID DATA:
(A) COUNTRY/SOURC~ [;] SCN (C) WCN (D) NAME -

4.

5.

6.

(E) ITO
NUMBER DATE

(1)
(2)
(3)

(2)
(3)

(F) RATE/RANK (G) PROGRAM———
TYPE/FY.—

(1) AUTHORIZED CALENDAR DAYS OF LEAVE
WIiILE ENROLLED IN COURSE

ANNUAL HOLIDAY MEDICAL OTHER
(1)
(2)
(3)

FOR FLIGHT TRAINING ONLY:
HOURS FLOWN BY FY
(1)
(2)
(3)

REMARKS
(1)
(2)
(3)

FOLLOW-ON TRAINING INFO:
(1)
(2)
(3)

(H) TRAINEE EVALUATION
(A) (B) (C)_(D) (E)

(J) FINAL (K) CLASS
GRADE STANDING——

IN AIRCRAFT/SIMULATOR TYPE—.

Enclosure (1)
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INSTRUCTIONS FOR COMPLETING FOREIGN TFUIINEE STATUS REPORTS “ ‘“ ‘

General: This message is to be from the respective re~rting
activity to CNO/CNET/CMC/CCG as appropriate, with info
copies to the respective major claimant (if other than CNET),
the functional commander, and other addressees, as required.
For all Australia and Saudia Arabia training, reporting
activities under the cognizance of CNTECHTRA, COMTRALANT and
COMTRAPAC will, until further notice, address Foreign Trainee
Status Reports to CNTECHTRA, info CNET. In addition, a copy
of all Status r=~rts will be placed in the student’s file.
If FAILURE report is issued due to academic, disciplinary or
medical reason, or if reporting an unusual occurrence or
situation, e.g. , early or late completion of a course which
results in rescheduling of subsequent training, or if student’s
travel information to home country is included in REMARKS on
final COMPLETION report, include CNO (as appropriate) and
Security Assistance Organization (SAO) as an info addressee.
Do not info SAO on routine COMMENCEMENT or intermediate
COMPLETION reports.

The message format in enclosure (1) may be used to report commencement/
completion for more than one student from the same country in the same
course of instruction. If more than one student is reported, the sub-
paragraph number assigned in item 3 (TRAINEE ID DATA) will be maintained
throughout the message.

1. TYPE of status being reported, enter one of the following:

COMMENCEMENT - Complete items 1, 2, and 3A thru 3G (and 5
when appropriate).

NO SHOW - Complete items 1, 2, and 3A thru 3G (and 5 when
appropriate ).

FAILURE - Complete items 1 thru 6.

COMPLETION - Complete items 1 thru 6.

TERMINATION - Complete items 1 thru 6 (used when training is
terminated prior to course completion).

DELAYED COMPLETION - Complete items 1 thru 3, 5 and 6.

CORRECTION - Precede TYPE status with the word “CORRECTION”;
for example, “CORRECTION COMPLETION REPORT”.

OTHER - Problems/Deficiencies - Any unscheduled change in
student location, anticipated academic deficiencies,
medical problems, discipline, death, or injury report
IAW OPNAVINST 4950.lG, Chapter 3, paragraph 38.

Enclosure (2)
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2. COURSE ID DATA

a. Title - Enter course title.
-

b. MASL - Enter Military Articles and Services List (MASL)
Number. w shown on student’s ITO)

c. CIN - Enter course Identification Number (CIN). (As
shown on STATIS Twelve Month Projection Report. If course does not
have a CIN assigned, enter none).

d. CDP - Enter Course Data Processing Code (CDP). (As shown
on STATIS Twelve Month Projection Report).

e. Convene Date - For all reports except NO SHOW, enter the
actual date training commenced; for example, 12 SEP 93. For NO
SHOW report, enter date training was scheduled to commence.

f. Completion/Termination Date - Enter N/A on NO SHOW and
FAILURE reparts. Enter actual date training was completed on
COMPLETION reports or date training was terminated on TERMINATION
reports.

3. TRAINEE ID DATA

Country/SOURCE - Enter country, or organization issuing ITO.
(as ~~own on student’s ITO.)

b. SCN - Enter trainee’s Student Control Number. (See
enclosure (3)).

c. WCN - Enter trainee’s Worksheet Control Number. (As
shown on student’s ITO. )

d. Name - Enter trainee’s name (last, first, middle). (As
shown on student’s ITO.)

e. ITO Number/Date - Enter trainee’s ITO Number and the date
the ITO was issued. This data is to be provided by first training
activity only on the trainee’ s commencement report. (As shown on
student’s ITO.)

f. Rate/Rank - Enter trainee’s rate or rank (if civilian,
enter CIV), and trainee’s U.S. paygrade equivalency (e.g.,
CAPT, O-6; SGT, E-5; CIV, GS-13).

9“ Program type/fiscal year - If IMET student, enter IMET
and Program year; for example, IMET-83. If FMS student, enter
FMS case designator; for example, P-TAR.

h. Trainee Evaluation - Enter the evaluation code that best
describes the trainee in the following areas: (Evaluation Codes
are A - exceptional, B- good, C - fair, D - need improvement, ~ -
unacceptable, and N - not applicable) :

Enclosure (2) -
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A = COMP/ASSIM - Comprehension and assimilation of course
material

-.
B = CAP/POT - Capability and potential for further training

C = ATT/MOTIV - Attitude and motivation

D = El COMP - English language comprehension

E = CONDUCT - Military discipline and dress

i. Authorized Calendar Days of Leave - If COMPLETION or
TERMINATION report, enter applicable number of calendar days of
leave authorized between course commencement and course completion/
termination dates. If none, enter O. “HOLIDAY” includes calendar
days for which trainee is authorized to be absent between the class
convene and class end dates in observance of U.S. holidays and major
national and religious holidays of the trainee’s country. (Weekends
will not be counted as holidays except during the two-week Christmas
break~ “OTHER” includes calendar days for which trainee is autho-
rized to be absent between the class convene and class end dates due
to acts of nature, such as snow storms, flooding, earthquakes, etc. ,
and reasons not covered under annual, holiday and medical leave.
(Explain under paragraph 5 REMARKS.)

Note: Reporting authorized calendar days of leave is not
applicable for professional courses taught by Naval War College,
Armed Forces Staff College, Naval Postgraduate School, Defense
Resource Management Education Center, USMC command and Staff
College, and USMC Amphibious Warfare School..

. Final Grade - Enter SAT (satisfactory), U/S (unsatis-
factor~), or a numerical grade (0-100). If FAILURE or TERMINATION
report, enter trainee’s grade at time of failure or termination.
If COMPLETION report, enter trainee’s final grade.

k. Class Standing - Enter xx/xx, showing relative standing
of the student to the total number of students (U.S. and foreign)
within the class. If class standings not assigned, enter N/A (not
applicable) .

4. FOR FLIGHT TNUNING ONLY. For training activities conducting
flight training, enter the number of hours flown by fiscal year and
aircraft/simulator type. Note: Reporting of simulator hours by
CNET activities is not required.

5. REMARKS . The following will be provided, when

● Comments providing additional insight
performance or failure.

applicable:

into trainee’s

Enclosure ‘(2)
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. Explanation for trainee’s attrition or reasons for
termination of training;

. Recommendation/explanation for trainee disposition;

. Explanation for extended leave period; for example,
school closed from 18 DE’C- 4 JAN in observance of
Christmas holiday period;

If known, enroute travel information should be included
in REMARKS. If included, add in-country SAO as info
addressee; and/or,

. Liaison officer’s comments concerning concurrence/
non-concurrence with recommended changes in trainee’s
disposition.

6. FoLLow-oN TRAINING (FoT). If FOT is unknown or not applicable,..—
enter UNKNOWN or N= If FOT is affected by accelerated or slow
progress in current course, enter applicable comments. Enter brief
information on known follow-on training:

FOT at the same activity:

(a) Enter “FOT at this activity commenced (date) in
(course title), (MASL), (CIN), (CDP)”. NOTE: For this report
to also serve as COMMENCEMENT report, message date-time-group
must be on or after the actual commencement date.

(b) Enter “FOT at this activity is planned to commence
(date) in (course title), (MASL), (CIN), (CDP)”. NOTE: A separate
COMMENCEMENT re~rt is required upon actual class commencement.

FOT at another activity - Enter “FOT at (activity name) is planned
to commence (date) in (course title), (MASL), (CIN), (CDP)”.
NOTE : Add the FOT activity as an info addee on status report.

If no FOT is planned due to completion of all training, enter date
student is expected to depart U.S. (Ensure SAO is info addressee. )

Enclosure (2)



STUDENT CONTROL NUMBER (SCN) ASSIGNMENT PROCEDURES

1..- For accounting purposes, each foreign trainee undergoing
training in the U.S. under the Department of the Navy (DON)
is identified by a Student Control Number (SCN). The SCN is
a unique number which identifies the trainee for any subsequent
training, including training received in later fiscal years.
The SCN enables all training provided to any foreign trainee to
be identified and linked regardless of the year in which it was
provided.

2. The SCN is a nine digit number which appears on the foreign
trainee’s ID card under the photograph. The SCN consists of three
groups of three characters which, when combined, are unique to that
trainee and provide specific information about the trainee. The
first three digits are the two letter country code followed by the
last number of the calendar year in which the SCN is issued. The
second three digits represent the Julian date for the day the SCN
is issued, and the third three digits are the consecutive order in
which the SCN is issued.

3* The activity to which the foreign trainee reports for initial
training is responsible for procuring the SCN. Trainees receiving
English Language Training will be issued SCNS and ID cards by the
Defense Language Institute English Language Center (DLIELC). All
others will receive SCNS and ID cards at the first Navy training
activity. SCNS will be requested by the training activity from
the CNET (N-6) SCN Coordinator, AUTOVON 922-2406/2678..

4. Training activities issuing ID cards and SCNS will adhere to
the following procedures:

a. Ensure that the foreign trainee has not already received
an ID card and SCN during the current tour.

b. If there is no current ID card, determine if the foreign
trainee received training in the U.S. prior to the current tour and
if he/she has a SCN. (Note: SCNS for previous training in the U.S.
should appear on ITOS, but they are sometimes omitted).

c. If the foreign trainee indicates that he/she has received
previous training in the U.S., contact the CNET (N-6) SCN Coordi-
nator to either verify the SCN reported by the trainee or to
determine if the previous SCN can be identified from the trainee’s
name, dates of previous training, former WCN, training project, etc.
When the SCN has been validated or a new one obtained from the CNET
(N-6) SCN Coordinator, ensure the SCN appears below the trainee’s
picture on the ID Card issued. Do not enter the SCN in the block
on the ID card reserved for the soc security or service number.
Retain a copy of the ID Card application, DD Form 1172, in the
foreign trainee’s record. Type on the
Student Control Number is not a Social

—

application form “The
Security Number”.

Enclosure (3)


